
UBND TINH NGIilJ AN 
SQfTUPHAP

So: /QD-STP

CONG HOA XA HOI CHU NGHIA VlfT NAM 
D9C lap - Tu* do - Hanh phuc

Nghe An, ngay i5 thang 12 ndm 2022

QUYET DJNH

Ban hanh Quy chc cung cap thong tin cho cong dan cua So’Tu' phap

GL\M DOC SO TU' PHAp TINH NGHE AN

Can cir Ludt tiep can thong tin ngdy 06 thang 4 ndm 2016;
Can cu Nghi cljnh so 13/2018/ND-CP ngdy 23 thang 01 ndm 2018 cua 

Chinh phu quy dinh chi liet vd hien phap thi hanh Luat tiep can thong tin;
Can cu Quyet dinh so 32/2015/QD-UBND ngdy 03/6/2015 cua Uy ban 

nhdn dan tinh Nghe An ve viec Quy dinh chirc ndng, nhiem \>u, quyen hqn vd co 
can to chuc cua Sa Tu phap tinh Nghe An; Quyet dinh so 18/2018/QD-UBND 
ngdy 12/4/2018 cua UBND tinh Nghe An ve viec sua doi mot so dieu cua quyet 
dinh so 32/2015/QD-UBND ngdy 03/6/2015 cua UBND tinh quy dinh chuc ndng, 
nhiem vu, quyen hqn vd co can to chuc cua So Tu phap Nghe An;

Theo de nghi cua Chdnh Van phong So.

QUYET D[NH:
Dieu 1. Ban hanh kem theo Quyet dinh nay Quy che cung cap thong tin cho 

cong dan cua So Tu phap tinh Nghe An.
Dieu 2. Quyet dinh nay co hieu lire thi hanh ke ngay ky.
Dieu 3. Chanh Van phong So; Chanh Thanh tra So; Truong phong chuyen 

mon; Giam doc Don vj sir nghiep thuoc So va ca nhan, to chirc co lien quan chiu 
trach nhiem thi hanh Quyet dinh nay./.

GIAM DOCNoinhan:
- Nlnr Dieu 3;
- Cac Pho Giam doc:
- C6ng TI DT So;
- Liru: v'r^/
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CONG HOA XA HOI CHU NGHlA VIET NAM 
Doc lap - Tu’ do - Hanh phuc

□ NITNoil If: AN
ft sa ru pAIp
,o\ /’/

QUY CHE
<Jtiy chc cung cap thong tin cho cong dan cua So Tir phap

(Ban hanh kern theo Quyei ctinh so: /QD-UBND ngay IS thdng't^nam 2022
cua So1 Tirphdp tinh Nghe An)

ST:

Chuo*ng I

QUVDLNH CHUNG
Dieu I. Pham vi va doi tup'ng ap dung
1. Quy che nay quy djnh ve vice cong kliai thong tin va cung cap thong tin 

theo yeu cau cua cong dan thuoc pham vi trach nhiem cung cap cua So Tu phap 
theo quy dinh cua Luat tiep can thong tin.

2. Thong tin cua So Tir phap cung cap la thong tin do So Tu phap tao ra 
dugc ngudi co tham quyen ky, dong dau hoac xac nhan bhng van ban.

3. Doi tuong ap dung cua Quy che nay la cac phong, don vi thuoc Sd, cac 
ca nhan, to chirc co lien quan trong viec cung cap thong tin thuoc pham vi, trach 
nhiem cua Sd;

Cong dan; Cong dan thong qua to chirc, doan the, doanh nghiep (sau day 
goi chung la to chirc) dugc Quy dinh tai Dilu 4, Nghj djnh 138/2018/ND-CP ve 

Quy dinh chi tiet va bien phap thi hanh Luat Tiep can thong tin.
Dicu 2. Nguyen tac thuc hien cung cap thong tin
1. Vice cung cap thong tin phai kip thdi, day du, chinh xac, minh bach, 

thuan loi cho cong dan; dung trinh tu, thu tuc theo quy djnh cua phap luat; khong 
vi pham quy dinh ve bao mat.

2. Bao dam sir phoi hop chat che, hieu qua ciia cac co quan, don vj trong 
qua trinh cung cap thong tin.

Clurong II
PHAN CONG TRACH NHIEM

Dicu 3. Phan cong Lanh dao So’ trong cong tac cung cap thong tin
1. Giam doc Sd chiu trach nhiem ve cong tac cung cap thong tin ciia Sd Tu 

phap. Giam doc Sd phan cong cac Phd Giam doc giup Giam doc Sd phu trach 
cung cap thong tin thuoc ITnh vuc dugc phan cong phu trach.

2. Phd Giam doc co trach nhiem chi dao thuc hien cung cap thong tin thuoc 
ITnh vuc phan cong; de xuat, bao cao Giam doc cac dieu kien bao dam thuc hien 
cung cap thong tin.
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Pho Giam doc xem xct, quyet dinh hoac xin y kicn Giam doc khi thay can 
thiet ve cac trirdng hap quy dinh tai khoan 2 Dieu 6. khoan 3 Dieu 7, khoan 2 
Dieu 17, diem c khoan 1 Dieu 18, khoan 5 Dieu 19, khoan 4 Dieu 23 va Diem d 

Khoan l Dieu 28 Luat Tiep can thong tin.
Dieu 4. Don vi dau m6i cung cap thong tin cho cong dan cua So' Tu'

phap
1. Van phong So la dau moi tiep nhan veu can cung cap thong tin va tra ket 

qua cung cap thong tin cho cong dan (bao gom yen cau cung cap thong tin qua 

mang).
2. Cac phong, don vi thuoc So co trach nhiem cung cap thong tin lien quan 

cho Van phong So de tong hop.
Dieu 5. Trach nhiem cua Chanh Van phong So'
1. T6 chirc, chi dao viec tiSp nhan va xir ly yen cau cung cap thong tin, bao 

dam tuan thu nguyen t&c, hinh thuc, trinh tir, thu tuc va thdi han cung cap thong 

tin theo quy dinh.
2. To chuc, chi dao viec giai thich, hudng d§n, thong bao cho cong dan thuc 

hien quy6n tiep can thong tin; tiep nhan, giai quyet hoac phoi hop voi cac don vi 
giai quy<k phan anh, kicn nghi, khieu nai, to cao lien quan den viec cung cap thong 

tin cua So theo quy dinh cua phap luat.
3. Phoi hop voi cac don vi true thuoc So thuc hien cac trinh tu, thu tuc cong 

khai thong tin bdng hinh thuc dang cong khai thong tin tren phuong lien thong tin 
dai chung theo quy dinh; thuc hien cung cap thong tin thong qua viec tiep cong 
dan cua Lanh dao So, hop bao, thong cao bck> chi, boat dong cua Ngudi phat ngon 

So Tu phap.
4. Quyet dinh tir choi cung cap thong tin theo quy djnh cua Luat tiep can 

thong tin, tru trirdng hop quy dinh tai Diem d, Khoan 1, Dieu 28 Luat tiep can 
thong tin; quyet dinh viec gia han cung cap thong tin theo yeu cau.

5. To chuc theo doi, don d6c, kiem tra va bao cao tinh hinh, ket qua thuc 
hien cong khai thong tin va cung cap thong tin theo yen can.

6. Chu tri. phoi hop voi cac don vj tham mini tao ra thong tin de xir ly, dinh 
chinh khi phat hien thong tin cong khai khong chinh xac.

7. Xay dung va dam bao cac dieu kien de van hanh Chuy en muc ve tiep can 
thong tin tren Cong thong tin dien tir cua So.

Chuyen muc ve tiep can thong tin bao gom Danh muc thong tin phai duoc 
cong khai, Danh muc thong tin cong dan duoc tiep can co dieu kien; thong tin ve 
don vj dau moi cung cap thong tin, dja chi tiep nhan yeu cau cung cap thong tin; 
thdi gian, Ijch tiep nhan yeu cau cung cap thong tin tai tru so co quan; cac hudng 
d§n, tai lieu de hd tro ngudi yeu cau cung cap thong tin; dia chi truy cap de tai 
thong tin (neu co) va cac noi dung khac (neu co).
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Dicu 6. Trach nhiem Trirang cac phong, Giam doc cac den vj thuoc Se
1. Chiu trach nhiem ve ket qua ra scat, kiem tra tinh bi mat ciia thong tin, 

phan loai thong tin, bao dam tinh chinh xac ciia thong tin. Trong qua trinh ra soat, 
kiem tra tinh bi mat cua thong tin va phan loai thong tin, doi voi cac thong tin 
phuc tap, thong tin lien quan den nhieu ITnh vuc, don vi tham miru tao ra thong 
tin co the lay y kien cac don vi co lien quan. Truong hop can thidt hoac theo quy 
dinh tai Quy che nay, Truong don vj tham miru tao ra thong tin bao cao Pho Giam 
doc phu trach de xin y kien ve vice xac dinh tinh bi mat cua thong tin.

2. Phoi hop Van phong So thuc hien vice cung cap thong tin, cap nhat thong 
tin cac thong tin phai duoc cong khai va thong tin duoc tiep can co dieu kien tren 
Chuyen muc ve tiep can thong tin tren Cong thong tin dien tu cua So theo ITnh 
vuc phu trach.

3. Chi dao viec tim kiem thong tin thuoc pham vi, ITnh v^rc do minh phu 
trach va chuyen thong tin ve Van phong So de cung cap thong tin theo yeu cau hoac 
de de xuat tir choi, gia han vice cung cap thong tin theo yeu cau.

4. Phoi hop voi Van phong So tra Idi cac phan anh, kien nghj, khi^u nai, t6 
cao ciia cong dan vc vice cung cap thong tin cua So theo quy djnh cua phap luat.

Chirong III
CONG KHAI THONG TIN

Dieu 7. Xir ly thong tin truoc khi cong khai
1. Doi voi cac thong tin phai duoc cong khai theo Dicu 17 Luat Tiep can 

thong tin, sau khi ra soat, kiem tra tinh bi mat cua thong tin, don vi tham muu tao 
ra thong tin co trach nhiem loai bo cac noi dung thong tin cong dan khong dugc 
tiep can, thong tin cong dan duoc tiep can co dieu kien truoc khi cong khai.

2. Vice loai bo cac noi dung thong tin cong dan khong duoc tiep can, tiep 
can co dicu kien duoc thuc hien thu cong hoac sir dung cac bien phap ky thuat 
phu hop voi dac diem, tinh chat cua van ban, h6 so, tai lieu.

Dicu 8. Danh muc thong tin cong khai va thong tin tiep can co (lieu ki§n
1. Thong tin cong khai thuoc So Tu phap theo phu luc l kem theo Quy chL
2. Hinh thuc va thoi diem cong khai cac thong tin thuc hien theo quy dinh 

tai Dieu 18, Luat Tiep can thong tin.
Dicu 9. Cong khai thong tin tai Chuyen muc tiep can thong tin tren 

Cong thong tin dien tir ciia So Tu phap.
1. Doi voi cac thong tin phai duoc cong khai theo quy dinh tai Dieu 19 Luat 

Tiep can thong tin, don vi tham muu tao ra thong tin co trach nhiem gui thong tin 
den Ban bien lap Cong Thong tin dien tir So de dang tai ban dien tir vao Danh 
muc thong tin phai dirge cong khai tai Chuyen muc ve tiep can thong tin tren Cong 
thong tin dien tir ciia So.
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Truong hop thong tin dang dirge cong khai tai cac ca s,a dir lieu khac nhau 
hoac dang tai tai cac chuycn muc Idiac Iren Cong thong tin dien tir thi tai Danh 
muc thong tin dugc cong khai phai kem theo dirang dan truy cap thong tin.

2. D6i voi cac thong tin cong dan dirge ticp can co dicu kien theo Dieu 7 
Luat tiep can thong tin, don vi tham miru tao ra thong tin co trach nhigm cap nhat 
va cung cap den Ban bien tap Cong Thong tin dien tu So de cung cap thong tin 
vao Danh muc thong tin cong dan dirge tiep can co dieu kicn tai Chuyen muc ve 

tiep can thong tin tren Cong thong tin dien tir cua Sb.
3. Quy trinh cong khai thong tin tai Chuyen muc vc tiep can thong tin tren 

C6ng thong tin dien tu cua Sb dugc thuc hien theo Phu luc II kem theo Quy che 

nay.
Dicu 10. Niem yet thong tin tai try sb co1 quan
1. Don vj tham nuru tao ra thong tin chu tri, phoi hgp vbi Van phong Sb 

thuc niem yk tai try sb Ca quan Sb Tu phap. Noi dung, thbi han niem yet dugc 
thuc hien theo quy dinh ciia phap luat co lien quan.

2. Dbi vbi nhirng thong tin dugc cong Idiai bang hinh thuc niem yet ma 
phap luat chua quy dinh cu th4 v6 dia dilm, thbi han niem yet thi phai dugc niem 

ytk tai try Co quan Sb Tu phap trong thbi han it nhat la 30 ngay lam viec.
Dieu II. Cong khai thong tin tren phuong tien thong tin dai chung, 

thong qua vice tiep cong dan, hop bao, thong cao bao chi, boat dong ciia ngubi 
phat ngbn cua Sb Tir phap.

1. Viec cong khai thong tin thong qua boat dong phat ngbn va cung cap 
thong tin cho bao chi; qua phuong tien thong tin dai chung thuc hien theo cac quy 
djnh cua Luat bao chi va cac van ban co lien quan.

2. Viec cong khai thong tin thong qua vice tibp cong dan dugc thuc hien 
theo Luat tiep cong dan, cac van ban hubng dan thi hanh Luat tiep cong dan va 

Quy che tiep cong dan cua Sb.
Dieu 12. Xfr ly thong tin cong khai khong chinh xac
1. Truong hgp phat hien thong tin do Sb Tu phap tao ra dugc cong khai 

khong chinh xac hoac thong tin do ca quan khac tao ra nhirng do Sb Tu phap cong 
khai khong chinh xac, thi Van phong Sb chu tri, phoi don vi tham nuru tao ra 
thong tin tien hanh kiem tra va kip thbi dinh chinh, cong khai thong tin da dugc 

dinh chinh.
2. Truong hgp phat hien thong tin do Sb Tu phap tao ra do ca quan khac 

cong khai khong chinh xac, thi Van phong Sb co trach nhiem tham muu Lanh dao 
Sb yeu cau ca quan da cong khai thong tin dinh chinh kip thbi, cong khai thong 

tin da dugc dinh chinh.
3. Truong hop tiep nhan phan anh, kien nghi tir ca quan, to chuc, cong dan 

vb thong tin cong khai khong chinh xac, Van phong Sb phoi hgp vbi don vi tham
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mini tao ra thong tin kiem Ira va kip thoi dinh chinh, cong khai thong tin da dirge 

dinh chi'nh trong thoi han chain nhat la 15 ngay ke tir ngay nhan dirge kiem nghi.
Chuong IV

CUNG CAP THONG TIN THEO YEU CAU
Dieu 13. Ticp nhan Phieu yeu cau cung cap thong tin
1. Van phong Sd co trach nhiem tiep nhan Phieu yeu cau cung cap thong 

tin (theo Mau so 01 a hoac Ma_u 01b Nghi dinh so 138/2018/ND-CP) trirc tiep tai 
Phong tiep cong dan So Tu phap, qua mang dien tir? dich vu biru chi'nh, fax d6n 
Sd Tu phap. 'Frirong hop thong tin tren Phieu yen cau cung cap thong tin khong 
cu the, id rang, Van phong Sd hirdng dan ngirdi yen cau cung cap thong tin bd 
sung theo quy dinh.

2. Van phong Sd tien hanh cap nhat yeu cau cung cap thong tin vao Sd theo 
doi cung cap thong tin theo yen can (theo Phu luc III kem theo Quy che nay) va 
cung cap phieu tiep nhan thong tin theo Mlu 02, Nghi djnh so 138/2018/ND-CP 
cho Cong dan.

3. Truong hop yeu can cung cap thong tin quy dinh tai khoan 1 va khoan 2 
Dieu 7 Luat tiep can thong tin thi phai kem theo van ban chap thuan cua ca nhan, 
to chuc lien quan. Mau van ban chap thuan cua ca nhan, to chuc lien quan dugc 
thu’c hien theo Mlu sd 06. Nghj dinh 138/2018/ND-CP

4. Cac don vi true thude Sd la dau mdi tiep nhan yeu cau cung cap thong 
tin va tra ket qua cung cap thong tin theo yeu can dugc gui true tjep den don vi 
hoac phdi hop vdi Van phong Sd de cung cap thong tin theo yeu cau.

Dieu 14. Lap Sd theo doi cung cap thong tin theo yeu cau
1. Van phong Sd lap Sd theo doi cung cap thong tin theo yeu cau. Sd theo 

doi cung cap thong tin theo yeu cau dugc lap va thirc hien theo nam.
2. Truong hop sir dung Sd theo doi cung cap thong tin theo yen cau phien 

ban giay thi noi dung Sd theo quy dinh tai Phu luc 111 kem theo Quy che nay.
Truong hgp sir dung Sd theo doi cung cap thong tin theo yen cau phien ban 

dien tu thi noi dung Sd theo quy djnh tai Phu luc 111 kem theo Quy che nay va co 
them noi dung vc tinh trang khieu nai, khdi kien (neu co).

Dieu 15. Thong bao ve vice giiii quyet yeu cau cung cap thong tin
1. Sau khi tiep nhan Phieu yeu cau cung cap thong tin hgp le, Van phong 

So cd trach nhiem xu ly yeu cau cung cap thong tin, thong bao cho ngirdi yeu cau 
ve viec giai quyet yeu can cung cap thong tin hoac tu choi cung cap thong tin.

Thong bao ve vice giai quyet yeu cau cung cap thong tin theo Mau sd 03. 
Nghi dinh sd 13/2018/ND-CP. Thong bao dugc gui tdi ngudi yen cau cung cap 
thong tin tai tru sd co quan hoac qua mang dien tu, dich vu buu chinh, fax.

2. Doi vdi thong tin don gian, co sEn ma co the cung cap ngay qua mang
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dien tir hoac co the bo tn' de ngirdi yen can doc, xem, nghe, ghi chop ngay tai tm 
so co quan ma khong mat chi phi ticp can thong tin thi Van phong So khong can 
ra thong bao ve vice giai quyet yeu can cung cap thong tin quy djnh tai khoan 1 
Dieu nay.

Dieu 16. Tap hop, xir ly thong tin de cung cap thco yen can
1. Truong hop thong tin dirge yeu can cung cap theo cac thong tin quy dinh 

tai didm b, diem c khoan 1 va Idioan 2 Dicu 23 Luat Tiep can thong tin, thong tin 
da tung dugc cung cap thco yeu cau hoac thong tin don gian, co san trong Luu tru 
co quan thi nguoi lam dan moi cung cap thong tin co trach nhiem xem xet cac 
diSu kien theo quy dinh cua phap luat va cung cap cho ngirdi yeu cau.

2. Truong hgp thong tin khong co san thco quy dinh tai khoan 1 Dicu nay 
hoac xet thay cln thiet co y kien cua don vj tao ra thong tin, chain nhat 01 ngay 
lam viec ke tir ngay nhan dirge yeu cau hop le, Van phong So dc nghi don vj chu 
tri tao ra thong tin phoi hgp giai quyet yeu can cung cap thong tin.

Cham nhat la 03 ngay lam viec ke tir ngay nhan dirge yeu cau hgp le. Van 
phong So ra thong bao v£ thdi han giai quyet yeu cau cung cap thong tin theo Phu 

luc IV kern theo Quy che nay.
Cham nhat 05 ngay lam vice ke tir ngay nhan dirge de nghi yeu cau cung 

clp thong tin do Van phong So giri den, don vi chu tri tao ra thong tin co trach 
nhiem xem xet, loai bo cac noi dung thong tin cong dan khong dugc tiep can, 
thong tin cong dan dirge tiep can co dieu kien (ncu co trong ho so, tai lieu) va gui 
Van phong So de ra thong bao vc giai quyet yen can cung cap thong tin (theo Mau 
so 03 ban hanh kern theo Nghi dinh so 13/2018/ND-CP) hoac de nghi Van phong 
So tir choi cung cap thong tin hoac gia han cung cap thong tin.

Cham nhat la 15 ngay lam viec ke tir ngay nhan dirge yeu cau hgp le, Van 
phong So thuc hien cung cap thong tin cho ngirdi yeu cau hoac co van ban thong 
bao tir choi cung cap thong tin hoac van ban thong bao ve vice gia han.

Dicu 17. Cung cap thong tin theo yeu cau
1. Tnrbng hgp cung cap thong tin thco yeu cau true tiep tai tru so co quan, 

Van phong So bo tri thiet bj doc, nghe, xem, ghi chep, sao chep, chup thong tin 
tai Tru so tiep cong dan phu hgp vdi hinh thuc chua dung thong tin, hinh thuc 
cung cap thong tin dugc yeu cau va doi tugng tiep can thong tin, tao dieu kien 
thuan loi de ngudi khuyet tat dugc tiep can thong tin theo quy djnh tai Nghj djnh 
so 13/2018/ND-CP ngay 23/01 /2018 cua Chi'nh phu quy djnh chi tiet va bien phap 
thi hanh Luat tiep can thong tin.

2. Ngudi lam dau moi cung cap thong tin cung cap thong tin cho ngudi yeu 
cau thong qua mang dien tu trong trudng hop vice cung cap thong tin dap ung du 
cac dieu kien quy djnh tai khoan 1 Dieu 30 Luat tiep can thong tin. Viec cung cap 
thong tin thong qua mang dien tu su dung tai khoan thu di§n tu 
tp@nghean.gov.vn.

mailto:tp@nghean.gov.vn


7

3. Ngirai lam dan moi cung cap thong tin theo yeu cau cung c§p thong tin 
qua dich vu buu chinh, fax theo de nghj cua ngirai yeu cau tai Phieu yeu cau cung 
cap thong tin.

4. Quy trinh cung cap thong tin theo yeu can dugc thuc hien theo Phu luc 
so IV kern theo Quy ch4 nay.

f)ieu 18. Gia ban, tirchoi cung cap thong tin theo yeu cau
1. I ren ca so de xuat cua cac dan vj hoac theo yeu cau, Chanh Van phong 

So quyet djnh viec gia han, tir ch6i cung c4p thong tin (theo Mau 04 hoac May 

05, Nghi dinh so 138/ND-CP) trong truong hap can them thai gian de xem xet, 
tint kiem, tap hop, sao chep, giai quyet yeu can cung cap thong tin hoac thong tin 

thupc Dieu 28, Nghi djnh so 138/2018/ND-CP.
2. Thai han gia han cung cap thong tin theo quy dinh cua Luat tiep can

thong tin.
Dicu 19. Xii- ly thong tin cung cap theo yeu can khong chinh xac
1. Truong hap phdt hien thong tin dugc cung cap khong chinh xac, chant 

nhat la 05 ngay lam viec ke tir ngay phat hien, Van phong So co trach nhiem tu 
minh hoac phoi hgp vai cac dan vi thuoc Sd dinh chinh va cung cap lai thong tin.

2. Truong hgp nhan dugc phan anh, kien nghi cua ngudi yeu cdu cung cdp 
thong tin ve viec thong tin dugc cung cap la khong chinh xac, Van phong Sd chu 
tri, phoi hgp vdi dan vi co lien quan kiem tra tinh chinh xac cua thong tin va tra 
Idi kien nghj cua ngudi yeu cau. Neu phat hien thong tin cung dip theo yeu cku 
khong chinh xac, Van phong Sd chii tri, phoi hgp dan vj lien quan kip thdi dinh 
chinh, cung cap thong tin da dugc dinh chinh trong thdi ban chain nhdt la 15 ngay 
ke tu ngay nhan dugc kien nghj theo dung hinh thuc cung cap nltu lan dku.

Dieu 20. Thu, quan ly chi phi tiep can thong tin
1. Cach thuc thu phi tiep can thong tin dirge thuc hien theo hudng dan cua 

Sd Tai chinh, Sd Tai chinh tinh Nghe An.
2. Van phong Sd quan ly thu, chi phi tiep can thong tin theo quy dinh cua 

Sd Tai chinh va hudng dan cua Sd Tai chinh tinh Nghe An.
3. Bao dam kinh phi va cac dieu kien vat chat lien quan cho eong tac cung 

cap thong tin phu hgp vdi quy dinh cua phap luat va dac di&n, didu kien, yeu cSu 
thuc te cua Sd Tu phap.

ChuongV
TO CHUG THUG HIEN

Dieu 21. To chirc thuc hien
I. Chanh Van phong Sd, Truong cac phong, dan vi thuoc Sd co trach nhiem 

pho bien, quan trict noi dung Quy che nay tdi can bo, edng chuc, vien chuc, ngudi 
lao dong thuoc bo phan minh, chi dao xir ly thong tin theo yeu diu; kjp thdi phan
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i trinh to chuc thirc hien ve Van phonganh nhirng kho khan, virong mac trong qua

2. Van phong So co trach nhiem thco doi, don doc, kiem tra cac dan vj 
thuoc So trong viec thirc hien Quy che nay, kip thdi bao cao Lanh dao So nhirng 

van de virdng mac phat sinh.
3. Van phong Sd co trach nhiem bao dam kinh phi, ca so vat chat, trang bj 

phirong lien ky thuat can thidt cho viec cung cap thong tin va lurong dan viec thu, 
quan ly, sd dung chi phi tiep can thong tin theo quy dinh cua phap luat.

Dieu 22. Khen thu-ong va xu- ly ky luat
1. Can bo, cong chuc, vien chuc, nguoi lao d(>ng cac don vi thuoc So Tu 

phap co thanh tich trong boat dong cung dp thong tin dugc Giam doc Sd khen 
thudng hoac d'e nghi cac co quan nha nude co tham quyen khen thudng theo quy 

dinh cua Luat thi dua khen thudng.
2. Can bo, edng chuc, vien chuc, ngudi lao dong cac don vi thuoc Sd Tu 

phap vi pham cac quy dinh tai Quy chd nay, tuy theo tinh chat, muc do vi pham 

ma bj xu ly thco quy dinh cua phap luat./.
Trong qua trinh thirc hien, ndu cac van ban dan chieu tai Quy che nay sua 

doi, bd sung hoac thay the bang cac van ban mdi thi ap dung thco cac van ban 
mdi. Ndu phat sinh vudng mac de nghi cac phong, don vi phan anh den Lanh dao 

sd (qua Van phong Sd) de sua doi, bd sung cho phu hop, kjp thdi..-. ^

Sd.
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Mfm so Ola, Ng/tj (tjnh 138/2018/ND-CP

CONG HOA XA HOI CHU NGHiA VIET NAM 
Doc lap - Tir do - Hanh phuc

, ngay....thdng nan?

PHIEU YEU CAU CUNG CAP THONG TIN
(Dcinh cho cong dan)

Kinh giri:..............................................
1. Ho. ten ca nhan yeu can eung cap thong tin:...
2. Ngiroi dai dien/Ngiroi giam ho1:.....................
3. So CMTND/The can cirac cong dan/Hp chieu
cap n gay........
4. Nai or tnr:
5. So dien thoai3

/ / tai

; E-mail:...; Fax......
6. Ten van ban/hd so/tai lieu yeu can cung cap:
7. Muc dich yeu can cung cap thong tin:.........
8. Yeu can cung cap thong tin nay lan thir: 
a) Lan dau (ghi ro so lan da yeu cau 

cung cap thong tin co npi dung neu tren)
9. So krong ban in. sao. chup van ban, ho so. tai lieu:

b) Khac:

10. Phuong thirc nhan van ban, ho so, tai lieu:..
□ Nhan tai noi yeu can eung cap thong tin
□ Nhan qua bun dien (ghi ro dia chi nhan):.....
□ Fax (ghi rd so fax):.......................................
□ Nhan qua mang dien nr (ghi rd dia chi nhan):
□ Hinh thirc khac (ghi rd):

11. Van ban kem theo (trong tnrdng hap tiep can thong tin co dien kien):...

NGUOI YEU CAl!
(Ky, ghi rd ho fen)

1 Theo quy dinh aia bp lual dan sir ve ngudi dai dign, ngtrdi giam ho doi vdi ngirdi yeu 
chu cung cap thong tin la ngirdi dura thanh nien. ngirdi ban che nang lire hanh vi dan 
sir. ngirdi m3t nang lire hanh vi dan sir. ngirdi co kho khSn trong nhan thirc va lam chu 
hanh vi...
2 Ghi noi cir trii ciia ngirdi dai dien/ngudi giam h{>.
- Ghi so dien thoai, fax, email ciia ngirdi dai dien/giam ho.
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MCutso 01b, Nghidinh 138/2018/ND-CI’

CONG IlOA XA llOl CHU NGIIIA VIET NAM 
Doc lap - Tir do - Hanh phuc

............ ngay....thdng

PHIEU YEU CAU CUNG CAP THONG TIN
(Danh cho cong dan yen can cung cap thong tin thong qua to chiie. doan the,

doanh nghiep)

nam

Kmh gui:.....................................................................
1. Ten to chirc, doan the, doanh nghiep:........................
2. Ngirdi dai dien ciia to chirc, doan the. doanh nghiep1:
3. So CMTND/The can cirdc cong dan/Ho chieu...........
cap ngay
4. Dia chi tru so cua to chirc, doan the, doanh nghiep:

/ / tai

5. So dien thoar
6. Ten van ban/ho so/tai lieu yen can cung cap:
7. Muc dich yen can cung cap thong tin:.........
8. Yeu can cung cap thong tin nay lan thir: 
a) Lan dau

: E-mail:; Fax

(ghi ro so lan da yeu canb) Khac:
cung cap thong tin co noi dung neu tren)

9. So lirong ban in, sao, chup van ban, ho so, tai lieu:.............................
10. Phirong thirc nhan van ban, ho so. tai lieu:.........................................
□ Nhan tai noi yeu can cung cap thong tin
□ Nhan qua biru dien (ghi ro dja chi nhan):...............................................
□ Fax (ghi ro so fax):................................................................................
□ Nhan qua mang dien tir (ghi ro dia chi nhan):.......................................
□ Hinh thirc khac (ghi ro):.......................................................................
11. Van ban kern theo (trong truong hop tiep can thong tin co dieu kien):

NGUOI YEU CAU3
(Ky, ghi ro ho ten)

Theo quy djnh cita Bq luat dan sir ve ngirdi dai dien cua to chirc, doan thl 
doanh nghiep.
2 Ghi so dien thoai, fax, email ciia ngirdi dai dien yen can cung cap thong tin.
3 Ngirdi dai dien ky, ghi ro ho ten va dong dau cua to chirc, doan the, doanh 
nghiep do.

i



II

Mau so 02, Nghj djnh I38/2018/ND-CP

CONG HOA XA H01 CHU NGHlA VIET NAM 
D9C lap - Ty do - Hanh phuc

SC) TU' PHAP 

VAN PHONG SO

So: / (hangngay nam

PHIEU TIEP NHAN YEU CAU CUNG CAP THONG TIN 2
Ten ca quan/dan vi dau moi cung cap thong tin:.......................................
Tiep nhan Phieu yen cau cung cap thong tin cua Ong/Ba3:......................
So CMTND/The can cirac cong dan/Ho chieu.........................................
cap ngay.......
Nai cu tru:....
So dien thoai:
Yeu cau cung cap van ban/ho so/tai lieu:...........................
Hinh thirc cung cap thong tin:............................................
Van ban kem theo Phieu yeu cau cung cap thong tin gom1:

/ /tai

Fax: Email:

2
3
Vao So theo doi cung cap thong tin theo yeu cau, Quyen so:.../nam 
So thir lir...............

NGUOI TIEP NHAN PHIEU
(Ky va ghi ro ho ten)

1 Trirdng hop co quan cung cap thong tin phan cong don vi dau moi
2 Phieu tiep nhan yeu cau cung cap thong tin diroc lap thanh 2 ban; mot ban hru 
tai co quan/dan vj dau moi cung cap thong tin, mot ban giao cho ca nhan, to 
chirc yeu cau cung cap thong tin.
3 Ten cua ngudi dai dien trong trudng hop cung cap thong tin cho cong dan 
thong qua to chuc, doan the, doanh nghiep.
A La nhung van ban kem theo trong trudng hop cung cap thong tin co dieu kien.
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Mfut sd 03, Nghj djnh so 138/201S/ND-CP

SO TU' PHAP 
VAN PHONG SO

CQNG HOA XA MQI CHU NGHIA VIpT NAM 
i)oc lap - Tir do - Hanh phuc

S6:........./ thang
PHIEU G1AI QUYET YEU CAu CLING CAP THONG TIN

Kinh gtri:.......................................................................
Ten ca quan/dan vj dau moi cung cap thong tin:......................................
Nhan dirge de nghi cua Ong/Ba2:............................................................
So CMTND/The can cirac cong dan/Ho chieu.........................................
cap ngay.......
Noi cu tru:....
So dien thoai:
Yen can cung cap van ban/ho sa/tai lieu:...........................................................
Ca quan/Ban vj dau moi cung cap thong tin thong bao vc vice cung cap thong 
tin do Ong/Ba yeu cau nhu sau:
Hinh thuc cung cap thong tin:.......................................................................
Dia diem cung cap thong tin (trong trirdng hop cung cap thong tin tai tru sd ca
quan cung cap thong tin):...................................................................................
Chi phi cung cap thong tin (neu co):..................................................................
Phirang thuc thanh loan (neu co):.......................................................................
Thai han thanh toan (neu co):...................................................................
Ngay cung cap thong tin:...........................................................................

ngay nam

/ /tai

Fax limail:

THU TRUONG CO QUAN/DON VI 
DAU MOI CUNG CAP THONG 

TIN
(Ky, ghi ro ho ten, dong dau ca 

quan/dan vj dau moi cung cap thong 
tin3)

1 Trudng hop ca quan cung cap thong tin phan cong dan vj dau moi.
2 Ten cua ngirdi dai dien trong trudng hap cung cap thong tin cho cong dan 
thong qua to chuc, doan the, doanh nghiep.
3 Trudng hgp dan vj dau moi cung cap thong tin khong co con dau rieng thi sir 
dung con dau cua ca quan cung cap thong tin.
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Man so 04, Kg/rj clinh so 138/2018/ND-CP

CONG HOA XA HQI CHU NGHIA VIET NAM 
D$c lap - Tu do - Hanh phuc

SO TU* PHAP 

VAN PHONG SO

thcrng.So: / namngay

THONG BAG
GIA HAN CUNG CAP THONG TIN

Kinh gui:..........................................
Ten co quan/dcm vi dau moi cung cap thong tin:
Nhan duoc Phieu yeu can ciia Ong/Ba2: ............
S6 CMTND/The can ciroc cong dan/H6 chieu...

/... tai......................./cap ngay.......
Noi cirtru: ...
So dien thoai:
Yen cau cung cap van ban/ho so/tai lieu:.......................................................
Ngay/thang/nam nhan Phieu yeu cau:...............................................................
Co quan/Don vi dau moi cung cap thong tin thong bao ve viec gia han cung cap
thong tin do Ong/Ba yeu cau vi ly do...................................................................
Thai gian gia han cung cap thong tin:...................................................................
Thai gian cung cap thong tin sau khi gia han:...............................................

Email:Fax

THU TRU'ONG CO QUAN/DON 
VI DAU MOl CUNG cAp 

THONG TIN
(Ky, ghi ro ho ten, dong dau co 

quan/don vi dau moi cung cap thong 
tin3)

r * •

1 Truong hop ca quan cung cap thong tin phan cong don vj dau moi.
2 Ten ciia ngirdi dai dicn trong truong hap cung cap thong tin cho cong dan 
thong qua to chuc, doan the, doanh nghiep.
3 Truong hop don vj dau moi cung cap thong tin khong co con dau rieng thi sir 
dung con dau ciia co quan cung cap thong tin.
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Mhu sd 05, Nghj djnlt sd I38/2018/ND-CP

CONG HOA XA HQI CHI NGHIA VIET NAM 
f>9c lap - Tir do - Hanh phuc

SO TU' PHAP 

VAN PHONG SO

So: 7 (hangngay now

THONG BAO
TIT CHOI YEU CAU CUNG CAP THONG TIN

Ki'nh giri:...................................................
Ten ca quan/dan vj dau moi cung cap thong tin:
Nhan duac Phicu yeu can ciia Ong/Ba2:...........
So CMTND/The can cirac cong dan/Ho chicu ..
cap ngay.......
Nai cu Iru: ...
So dien thoai:
Yeu can cung cap van ban/ho so/tai lieu:...........
Ngay/thang/nam nhan Phieu yeu cau:...............
Co quan/Don vj dau moi cung cap thong tin thong bao ve vice tir choi cung cap 
thong tin do Ong/Ba yeu cau vi ly do...........................................................

/ /... tai

Fax Email:

THU TRUONG CO QUAN/DON 
YT DAU M6l CUNG CAP 

THONG TIN
(Ky, ghi rd ho ten, dong dau ca 

quan/dan vi dau nun cung cap thong 
(in3)

1 Truong hop ca quan cung cap thong tin phan cong dan vi dAu moi.

2 Ten cua nguoi dai dien trong truong hop cung cap thong tin cho cong dan 

thong qua to chuc, doan the, doanh nghiep.

’ Truong hgp don vi dau moi cung cap thong tin khong co con dau rieng thi su 
dung con dau ciia ca quan cung cdp thong tin.
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MSu so 06} Nghi dinh so 138/2018/ND-CP

CONG HOA XA HOI CHU NGHI A VIET NAM 
Doc lap - Tu do - Hanh phuc

........, ngay....thong

VAN BAN CHAP THUAN

nam

i

Ten toi la:.......................................................
So CMTND/The can cuac cong dan/Ho chi§u
clp ngay............/............. /............ tai..........
Nai cir tru:....
So dicn ihoai: Email:....................................
La chu so him bi mat kinh doanh/La chu so him thong tin lien quan d4n bi mat 
doi song rieng tir, bi mat ca nhan/La thanh vien cua gia dinh co thong tin lien 
quan tai van ban/ho so/tai lieu:..........
Dong y de Ong/Ba:.......................................................................................
So CMTND/The can cirac cong dan/Ho chiSu..............................................
cap ngay 
Nai cir

lax

/ tai

tru:
So dien thoai:...............
Dirge tiep can thong tin

XAC MIAN CUA UBND CAP XA
(Xdc nhan chu ky cua nguai chap 

thuan)

Email:
tai van ban/ho sa/tai lieu neu tren.

NGUOF CHAP THUAN
(Ky va ghi ro ho ten)

Ghi chu:
1. Tnrang hop van ban chap thuan cua to chuc, doanh nghiep thi ngirai dai dicn 
ky, dong dau cua to chirc, doanh nghiep do ma khong can xac nhan cua Uy ban 
nhan dan cap xa.
2. Co quan cung cap thong tin co the tach thanh 03 man van ban chap thuan 
tirong irng vdi timg trirang hap tiep can thong tin co dicu kien.

Danh cho tnrdng hop tiep can thong tin co dieu kien theo quy djnh tai Dicu 7 
Luat tiep can thong tin.
i
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PHU LlJCl
DAN 11 MUC THONG TIN CONG KHA1 VA DANH MyC THONG TIN

TIEP CAN CO DIEU KIEN
(Kent theo Ouyet clinh so /QD-STP ngay /12/2022 cua S6‘ Tirphap)

I. Danh muc thong tin cong khai
- Cac van ban quy pham phap luat do So Tir phap chu tri xay dimg, trinh 

va cac van ban quy pham phap luat thuoc tham quyen ban hanh cua So Tir phap; 
van ban hanh chinh co gia tri ap dung chung do Sa Tu phap ban hanh;

- Thu tuc hanh chinh. quy trinh giai quyet cong vice cua So Tu phap;
- Thong tin pho bien, htrong dan thirc hien phap luat, che do, chinh sach 

doi vai nhfmg ITnh virc thuoc pham vi quan ly nha mroc cua So Tu phap;
- Du thao van ban quy pham phap luat theo quy djnh ve ban hanh van ban 

quy pham phap luat; npi dung va ket qua tiep thu y kien cua nhan dan doi vai 
nhung van de thuoc tham quyen Sa Tu phap ma dua ra lay y kien nhan dan theo 
quy djnh cua phap luat; thong tin ve quy hoach nganh, ITnh virc va phuang thirc, 
ket qua thuc hien;

- Thong tin ve danh muc du an, chuong trinh dau tu cong, mua sam cong 
va quan ly, su dung von dau tu cong, tinh hinh va ket qua thyc hien ke hoach, 
chuang trinh, dir an dau tu cong; thong tin ve dau thau;

- Chuang trinh, ke hoach cong tac hang nam cua Sa Tu phap;
- Quy djnh ve clurc nang. nhiem vu. quyen han, ca cau to chuc ciia Sd Tu 

phap; quy djnh chuc nang, nhiem vu, quyen han, ca cau to chuc cua cac dan vi 
true thuoc Sd; cac Quyet djnh, noi quy, quy che do Sd Tu phap ban hanh;

- Thong tin ve du loan ngan sach nha nude; bao cao tinh hinh thuc hien 
ngan sach nha nude; quyet loan ngan sach nha nude; du loan, tinh hinh thirc hien, 
quyet loan ngan sach doi vdi cac chuang trinh, du an dau tu xay dung ca ban sir 
dung von ngan sach nha nude cua Sd Tu phap;

- Bao cao cong tac djnh ky ciia Sd, dan vj; thong tin ve tuyen dung, sir 
dung, quan ly can bo, cong chuc, vien chuc; thong tin ve danh muc va ket qua 
chuang trinh, do tai khoa hoc;

- Danh muc thong tin phai cong khai thuc hien theo quy djnh tai diem b 
khoan 1 Bieu 34 cua Luat Tiep can thong tin; ho ten, dja chi, so dipn thoai, so fax, 
dja chi thu dien Ur ciia Sd 'Fir phap hoac ciia ngudi lam dau mdi tiep nhan yeu cau 
cung cap thong tin;

- Cac thong tin khac phai dirge cong khai theo quy djnh.
II. Danh muc thong tin tiep can cd dieu kien
1. Thong tin do Sd Tu phap chu tri hoac trinh, nhung dang la tai lieu bi mat, 

chua dirge cong bo, tru trubng hgp dugc Lanh dao Sd dong y.
2. Thong tin lien quan den bi mat ddi song rieng tu, bi mat ca nhan cua can 

bo, cong chuc, vien chuc, ngudi lao dong Sd Tu phap dugc tiep can trong tnrcmg 
hop dugc ca nhan ddng y; thong tin lien quan den bi mat gia dinh cua can bo, cong
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chixc, vien chuc, ngirai lao dong Sd Tir phap dirge tiep can trong trudng hop dirge 
cac thanh vien gia dinh dong y.

3. Trong qua trinh thirc hien chuc nang, nhiem vu, quyen han, ngudi dung 
dau don vi quyet djnh va chju trach nhiem vice cung cap thong tin lien quan den 
bi mat edng tac, ddi song rieng tu, bi mat ca nhan, bi mat gia dinh trong tnrdng 
hop can thiet vi Igi ich cong cong, sue khde ciia cong dong theo quy dinh cua luat 
co lien quan ma khong can co sir dong y theo quy dinh tai kiioan 1 va khoan 2 
tren.
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PIUJ LUC II

QUY TRINH CONG KHAI THONG TIN TREN CONG THONG TIN DIEN
TU'CUA SO TU' PHAP

(Kern theo Ouyh dwh /OD-STP ngay /12/2022 cua Sa Tu phdp)
Thoi gian Nguoi thirc Ghi chu 

hien
Cac
buoc

Nyi dung

- Ra soai, kiem tra tinh bi mat 
ciia thong tin, phan loai thong

d\ ngay 
am viec 
<£ tir ngay 
.ao ra 
.hong tin

Don vi chu tri 
ao ra thong

Biroc 1 in in

- Djnh dang thong tin (da 
dirge ky, dong dau) dirai cac 
dang van ban dien tir
- Doi vai thong tin phai dirge 
cong khai, loai bo cac noi 
dung thong tin cong dan 
khong dirge tiep can, thong tin 
cong dan dirge tiep can co 
dieu kien (ncu co)

01 ngay 
am viec 

ke tir ngay 
ao ra 
hong tin

Dan vi chu tri 
ao ra thong
in

Birdc 2

- Dang tai thong tin:
+ Doi vai thong tin phai dirge 
cong khai (Dieu 19 Luat 
TCTT) thi dang tai vao Danh 
muc thong tin phai dirge cong 
khai tai Chuyen muc ve tiep 
can thong tin tren Cong thong 
tin dien tir ciia Sd.
+ Doi vai cac thong tin cong 
dan dirge tiep can co dieu kien 
Dieu 7 Luat TCTT) thi cap 

nhat thong tin vao Danh muc 
thong tin cong dan dirge tiep 
can co dieu kien tai Chuyen 
nuc ve tiep can thong tin tren 
Cong thong tin dien tir ciia So.

01 ngay 
am viec 
<e tir ngay 
ao ra 
hong tin

Dan vi chu tri 
tao ra thong
in

Biroc 3
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phi; l\)c hi

CONG MCA XA HQI CHU NGHIA VI$T NAM 
Dgc lap - Tir do - Hanh phuc

SO TIT PHAP
VAN PH6NG SO

SO THEO DOI CUNG CAP THONG TIN THEO YEU CAU
(tir ngay ... thang.... nam den ngay ... (hang.... ndm ;

S6STT Ngay,
thang,
nam
nhan

Ten
nguai
yen

Dia Thu
dien

Ten, 
s6, ky 
hicu

Hinh
thuc
cung

Ngay, Chi Ten Thong 
bao tu

Thong
chi dien

thoai
hang, phi baoyen nguoi

. xtu tiep choi, 
ly do

cau nguoi
yeu

tiepnam
cung

gia
(neu nhan han,cau van cap can
co) ban, ho thong 

so, tai tin 
lieu 

duoc 
yeu can

thong yeu tir ly doyeu cau cap
thong tin choi

yeu
cau cau gia

hantin
cau
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phu Lyc rv
QUY TRINH CUNG CAP THONG TIN THEO YEU cAu CUA S6 Tl/PHAP

Cac
buoc

Noi dung Thoi gian Nguoi 
thuc hien

Ghi chu

- Tiep nhan va kicm Ira ho sa yeu 

can cung cap thong tin

- Ra thong bao bo sung ho so 
(trirong hop phai bo sung ho so).

Nhan ho so bo sung (neu co)

Buoc 1 I ngay lam 
vice ke tir 
ngay nhan 
dugc yeu
:au cc rr 
haple

Van
□hong So

- Vao so theo doi cung cap thong 
tin theo yeu cau

Doi vdi thong tin cjIc thong tin quy djnh tai diem b, diem c khoan 1 va 
khoan 2 Dicu 23 Luat Tiep can thong tin, thong tin da tung dirge cung cap 
theo yeu can hoac thong tin don gian, co san trong Luu tru1 co* quan

Ra thong bao ve vice giai quyet 
yeu cau cung cap thong tin theo 
Mau so 03 ban hanh kem theo 
Nghj djnh s6 13/2018/ND-CP 
ngay 23 thang 01 nam 2018 cua 
Chinh phu quy djnh chi tiet va 
oien phap thi hanh Luat tiep can 
hong tin (tru truong hop thong tin 

don gian, co san ma co the cung 
cap ngay qua mang dien tu hoac 
co the bo tri de ngudi yeu cau doc, 
\em, nglie, ghi chep ngay tai tru 
so co’ quan ma khong mat chi phi 
tiep can thong tin theo quy djnh tai 
Khoan 2 Dieu 16 Quy che)

Thu chi phi tiep can thong tin

1 ngay lam 
viec ke tu 
ngay nhan 
dirge yeu 
duCCTT 
igp le

Van
phong So

Buoc 2

Theo Luat 
dinh

Cung cap thong tin (theo cac 
phtrong thuc quy djnh tai Luat 
TCTT)
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- Vao so theo doi cung cap thong 
tin theo yeu cau

Doi vai thong tin khong co san theo quy cljnh tai khoan 1 Dieu 17 
Quy die hoac xet thay can thiet co y kien eua don vj tao ra thong
tin

Birac 3 De nghi dan vj chu tri tao ra 
hong tin phoi hgp giai quyct yeu 

can cung cap thong tin;

01 ngay lam -Van 
viec ke tir 
ngay nhan 
dirge yeu 
cau CCTT 
hop le

03 ngay lam 
viec ke tir 
ngay nhan 
dirge yeu 
chu CCTT 

hgp le
05 ngay lam 
viec ke tir 
ngay nhan 
dirge yeu 
cau cung cap 
thong tin do 
Van phong 
Sa giri den

phong So

-Ra thong bao ve lhai han giai 
quyet yeu can cung cap thong tin 
heo Phu luc 03 kem theo Quy che

-Van 
->h6ng So

lay

- Tim kiem, xem xet, xir ly thong 
tin, giri thong tin (da dirge xii ly) 
ai Van phong Sa hoac de nghi 

Van phong So tir choi hoac gia 
tan cung cap thong tin

Dan vi 
chit tri tao 
*a thong
in

- Ra thong bao giai quyet yeu cau 
cung cap thong tin hoac thong bao 
tir choi cung cap thong tin/ gia han 
cung cap thong tin

- Thu chi phi tiep can thong tin 
(neu co)

- Cung cap thong tin (theo cac 
phirong thirc quy djnh tai Luat 
TCTT)
- Vao So theo doi cung cap thong 
tin theo yeu cau

-Van
phong Sa

Van
phong So

•Van 
phong So

5 ngay lam 
viec ke tir 
ngay nhan 
dirge yeu 
cau cung cap 
hong tin 

hgp le

-Van
phong So
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