UY BANNHANDAN  CQNG HOA XA HQI CHU NGHIA VIET NAM
XA YEN THANH Poc lap - T do - Hanh phiic

S6:73 /KH-UBND

Yén Thanh, ngay 23 thang 10 nam 2025

KE HOACH
Ve viéc to chirc tap huan thue hién cac Thu tuc hanh chinh trén cong dich vu
cong Quoc gia trén dia ban xa nam 2025

- Can ct Nghi dinh s6 150/2025/ND-CP ngay 12/6/2925 cia Chinh phu:
Quy dinh t6 chirc cic co quan chuyén moén thuoc Uy ban nhan dan tinh, thanh
phé truc thude trung wong va ij ban nhan dan xa, phuong, dac khu thudc tinh,
thanh phd truc thudc trung wong;

- Can cir Nghi dinh 118/2025/NB-CP ngay 9/6/2025 vé thyuc hién thu tuc
hanh chinh theo co ché mot cira, mot ctra lién thong tai BO phan Mot cura va
Cong Dich vu cong quéc gia;

- Cn ctr K& hoach s6 01-KH/BCDTW ngay 21 thang 3 nam 2025 ciia Ban
Chi an Irupg uong vé phat trién khoa hoc, cong ng}lé, doi moi sang tao va
chuyén doi so trién khai Phong trao “Binh dan hoc vu s0”;

- Thuc hién Ké hoach s6 33/KH-UBND ngay 08/8/2025 ctia Uy ban nhin
dan x4 Yén Thanh vé thuc hién K& hoach sé 02-KH/BCDTW ngay 19/6/2025
ctia Ban Chi dao Trung wong vé thiic diy chuyén ddi sb lién thong, dong bo,
nhanh, hiéu qua dap ing yéu cau sap xép t6 chirc bd may ciia hé thong chinh tri;

- Thyc hién Ké hoach s 11/KH-UBND ngay 16/7/2025 ctia UBND x4 Yén
Thanh vé “Binh dan hoc vu s8” trén dia ban xa, Uy ban nhan dan xa ban hanh vé
viéc to chirc tap huén thuc hién cac Thu tuc hanh chinh trén céng dich vu cong
Quéc gia trén dia ban xa nam 2025, v&i cac ndi dung cu thé nhu sau:

I. MUC PICH, YEU CAU

1. Muc dich

- Nang cao nhén thoc va ky nang st dung ung dung VNelD trong qua
trinh thuc hién thu tuc hanh ghinh tai Trung tam phuc vy hanh chiph cong cap
Xa, cung cap, h¢ thong cac kién thurc, ndi dung co ban vé cong tac td chirc chinh
quyeén. o , ‘

- Huong dan T6 cong nghé¢ s6 cong dong, nguoi dan khai thac hi€éu qua
tmg dung VnelD, hudng din cac ky ning st dung, quy trinh ndp hd so, thuc
hién cac thu tuc hanh chinh trén céng dich vu cong Quéc gia.

- Nang cao nhan thtrc, trach nhi€ém ctia nguoi dan trong viéc thuc hién cac
tht tuc hanh chinh ciing nhu s6 hoa cac gidy to, dir liéu ca nhan ctiia minh trén
moi trudng dién tir. Nhan thire tAm quan trong cia viéc chuyén d6i sd va tng
dung cong nghé thong tin trong viéc cai cach thu tuc hanh chinh; st dung hé
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théng truc tuyén s& giup ting cudng su minh bach, nhanh chéng va chinh xac
trong quy trinh xtr 1y thu tuc hanh chinh, tao diéu kién thuén loi cho ca co quan
nha nudc va nguoi dan.

2. Yéu ciu

- Viéc t6 chuc tdp huan phai thiét thyc, hiéu qua, dung ndi dung, ddi
tugng bao dam su phdi hop chit ché véi cac phong, ban, co quan, don vi, theo
ding Ké hoach dé ra;

- Tai liéu huéng din phai rd rang, d& hiéu, d& thyc hanh, can bd hudng
dan phai ting cudng tinh twong tac, thyc hanh tryc tiép trén thiét bi.

- Céc hoc vién duogc tri€u tap tham du 16p tap huin dang thanh phﬁn,
nghiém tic thuc hién ndi quy cua lop.

II. KE HOACH TRIEN KHAI

1. Vé d6i twong va pham vi:

- Toan thé nguoi dan trén dia ban x4 Yén Thanh.

2. SO lwong: Tong sd hoc vién du kién: 150 nguoi/lép, td chic du kién
thanh 48 16p tai 46 x6m trén dia ban xa va 2 16p tai truong THPT Phan Pang
Luu.

3. Noi dung: Chuyén giao cc ndi dung tap huan:

- G161 thigu cac thu tuc hanh chinh va huéng dan tra ctru cac thu tuc hanh
chinh duoc thuc hién trén céng dich vu cong Quéc gia.

- Hudng dan cach st dung tai khoan dinh danh dién tir VneID dé thuc hién
cac thua tuc hanh chinh

- Hudng dan cac k¥ ning thuc hién cac thi tuc hanh chinh trén cong dich
vu cong Qudc gia.

- HS tro ngudi dan nap hd so truc tuyén d6i voi mot sé thi tuc hanh chinh

(C6 cdc tai liéu tdp hudn di kém)

4. Giang vién va quan ly 16p hoc:

- Giang vién: Lanh dao Trung Tam Phuc vu hanh chinh cong

- C4an bo quan 1y, hd tro 16p: Can bo Trung tdm Phyc vu hanh chinh cong,
Can bo UB MTTQ xa, Can bd Phong Van hoa.

(Co danh sdach phu luc kem theo)
5. Thoi gian, dia diém to chirc:

- Thot gian: 01 ngay/16p, tir thang 10/2025 — thang 12/2025.
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- Pia diém: Tai nha van hoa cac xom trén dia ban xa Yén Thanh

6. To chirc quén 1y 16p hoc:

Trung Tam Phuc vu hanh chinh cong, Can bo UB MTTQ xa, Can bo Phong
Vin héa phdi hop véi ban chi huy, ban céng tac mit trin cac xom to chirc thuc
hién va quan 1y 16p hoc dam bao hi¢u qua va phu hop véi quy dinh hién hanh.

7. Kinh phi: Theo ché d6 hién hanh

III. TO CHUC THU'C HIEN

1. Van phong HDND-UBND

- Chu tri, phéi hop v6i Trung tdm Phuc vy hanh chinh cong, phong Vin hoa-
xa hoi, cac nganh, co quan, don vi li€én quan chuén bi cac diéu kién dam béo: chuin
bi dia diém, ma két, hoi truong, nude udng. .. cho 16p tip huin.

2. Trung tdm Phuc vy hanh chinh cong

- Chu tri, phéi hop v6i UB MTTQ x4, phong Vian hoa — Xa hoicac nganh, co
quan, don vi lién quan xay dung ndi dung cac chuyén dé tap hudn, bién tip cung
cap tai liéu cho hoc vién.

- Phéi hop véi cac phong, ban, don vi ¢ lién quan chu dong to chirc trién
khai thuc hién cac nhiém vu theo Ké hoach va bao dam cac diéu kién can thiét
dé to chirc cac 16p tap huén.

- Lap du toan kinh phi tir nguoén ngan sach dam bao dé thyc hién tap huan.

- Thanh quyét toan cac kinh phi dam bao cho cong tac té chtrc tdp huan
dién ra hiéu qua dung quy dinh.

- Theo ddi giam sat qua trinh trién khai tdp huin va bao céo két qua tap
huén cua cac don vi, dia phuong.

3. Phong Van héa — Xa hoi:

- Hd tro quan 1y 16p hoc, phdi hop chuan bi cac ndi dung tai liéu tap huin va
trién khai thyc hién tdp huén theo K& hoach

- B4 tri can b tham gia qua trinh tap huan theo Ké hoach.

4. Phong Kinh té:

- Phéi hop tham dinh, hudng dan cac ndi dung kinh phi va thanh quyét toan
theo quy dinh.

5. Pé nghi UB MTTQ xi

Cir can bd, hoi vién, doan vién cta to chitc minh tham gia K& hoach tap
huén trong subt qua trinh trién khai, vu tién cr cic can bd, hoi vién, doan vién
thanh thao cong nghé thong tin dé trién khai thuc hién Ké hoach tap huén va hd
trog nguoi dan thyc hién céc thu tuc hanh chinh.
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Trén day la t6 churc tap huan thuc hién cdc Thu tuc hanh chinh trén céng

dich vu cong Qubc gia trén dia ban xa nam 2025. UBND xa yéu cAu céc tap thé,

ca nhan lién quan nghiém tic trién khai thue hién./.

Noi nhén: TM. UY BAN NHAN DAN

- S& Khoa hoc va Cong nghé (b/c); CHU TICH

- TT Péang uy; TT HDND xa;

- Uy ban MTTQ Viét Nam xa;

- Chu tich, cac PCT UBND xa;

- Cac phong, ban, nganh xa;

- Ban chi huy cac x6m;

- T6 cong nghé sb cong dong; Nguyén Van Duong
- Luu: VT, TT PVHCC.
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