UY BAN NHAN DAN CONG HOA XA HOI CHU NGHIA VIET NAM

XA NAM PAN DPoc 14p - Tu do - Hanh phiic
S6:186 /QD-UBND Nam Dan, ngay 02 thdang 02 nam 2026
QUYET PINH

V& viéc cong khai thii tuc hanh chinh dworc sira doi,
bo sung trong linh vuee Chirng thuc thudc tham quyén giai
quyét cia Uy ban nhian dan xa Nam Dan

CHU TICH UY BAN NHAN DAN XA NAM PAN

Can cir Ludt Té chirc chinh quyén dia phwong ngdy 16/06/2025;

Can cir Nghi dinh so 63/2010/ND-CP ngay 08/6/2010 ciia Chinh phii vé
kiém sodt thii tuc hanh chinh; Nghi dinh sé 92/2017/ND-CP ngay 07/8/2017
ciia Chinh phii sira d6i, b6 sung mot sé diéu cua cdc nghi dinh lién quan dén
kiém sodt thii tuc hanh chinh; Nghi dinh s6 118/2025/MB-CP ngay 09/6/2025
vé thure hién thii tuc hanh chinh theo co ché mét cira, mét cira lién thong tai Bo
phdn Mt cira va Cong Dich vu c¢ong quoc gia;

Can cir Quyét dinh sé 300/0D-UBND ngdy 29/01/2026 ciia UBND tinh
Nghé An vé viéc cong b6 danh muc thi tuc hanh chinh dwoc sira doi, bé sung;
trong linh vuc chung thuc thuoc pham vi chirc nang quan ly cua So Tw phap,

Xét dé nghi cia Chanh Vin phong HDND - UBND xd.

QUYET PINH:

Piéu 1. Cong khai kém theo Quyét dinh nay 01 (mgée) thi tuc hanh chinh
(TTHC) trong linh vyc Chimg thuc thuéc tham quyén giai quyét cia Uy ban
nhan dan x4 Nam Dan ( Chi tiét tai danh muc kém theo).

Picu 2. Thay thé ndi dung cong khai thu tuc hanh chinh sé tha ty 01
Muc II tai Danh muc thi tuc hanh chinh stra d6i, bd sung kém theo Quyét dinh
s6: 1258/QD-UBND ngay 24/11/2025 ctia Chii tich UBND xi Nam Dan vé
viéc cong khai Danh muc thu tuc hanh chinh duoc stra doi, bd sung trong linh
vuc ching thuc thudc thim quyén giai quyét cia UBND xa.

Quyét dinh nay c6 hiéu luc ké tir ngdy ky, Chanh Vin phong HDND-
UBND, Trung tam Phuc vu hanh chinh cong, Truong cac phong chuyén mon,
don vi ¢6 lién quan va td chirc, ca nhan cin cb Quyét dinh thi hanh./.

Noi nhgn: 73— “v\CHU TICH
- Nhu diéu 2;

- Cac PCT UBND xa;
- Luu: VT.

Hoang Nghia Hung



UY BAN NHAN DAN  CONG HOA XA HOI CHU NGHIA VIET NAM
XA NAM PAN Péc lap - Tu do - Hanh phiic

DANH MUC THU TUC HANH CHINH PUQC SUA POI, BO SUNG
TRONG LINH VUC CHUNG THUC THUQC THAM QUYEN GIAI
QUYET CUA UY BAN NHAN DAN XA

1. Thu tuc cap ban sao tur s6 goc.

Cip thue hién: Cap Xa.

Loai thi tuc: TTHC khong dugc luat giao cho dia phuong quy dinh hoac quy
dinh chi tiét.

Trinh ty thuc hién:

+ Truong hop ndp hd so truc tiép tai co quan, té chic ¢ thim quyén, ngudi
yéu cau cap ban sao tir s gbc xuat trinh cac gidy to theo quy dinh dé nguoi tiép nhan
ho so kiém tra;

+ Trudng hop ndp hd so qua dich vu buu chinh, nguoi yéu cau cap ban sao tir
s6 gbc phai giri kém ho so theo quy dinh va 01 phong bi dan tem ghi 16 ho tén, dia chi
nguoi nhan;

+ Trudng hop ndp ho so truc tuyén, ngudi yéu cau cip ban sao tir sd gde c6 thé
nop ban dién tir hodc ban sao dién tir gidy to theo quy dinh.

+ Co quan, t6 chitc cin cir vao s6 gbc dé cip ban sao; ndi dung ban sao phai
dung theo s6 gbc. Truong hop sd gbe khong con duge luu trir hodc khong c6 thong tin
theo yéu cau thi co quan, to chtc ¢o trach nhiém tra 10i bang vin ban cho ngudi yéu
cau.

+ Két qua dugc tra truc tiép hodc qua dich vu buu chinh cong ich hodc truc
tuyén theo phuong thirc ngudi yéu cau da dang ky.

+ Nguoi thue hién chimg thuc khong yéu cau ngudi yéu ciu chimg thuc ndp,
xuét trinh ban chinh hodc ban sao cac giéy to, tai liéu da duogc tich hop trén VNelD khi
ngudi yéu cau ching thyc da xudt trinh thong tin twong tmg tir VNelD.

+ Truong hop nguoi yéu cau ching thuc dé nghi va nguoi thuc hién chung thuc
c6 thé khai thac thong tin, gidy to tir Co s dir lidu qudc gia vé dan cu hodc cac co sd
dir liéu khac theo quy dinh cta phéap luat thi nguoi thuc hién ching thuc cé trach
nhiém thuc hién viéc khai thac thong tin, gidy to tir cac co so dit liéu nay, khong yéu
cau nguoi yéu cau chimg thyc xuét trinh ban chinh, ban sao tir s6 goc hodc ban sao c6
chtng thuc ddi véi cac thong tin, gidy to da duoc khai thac.

+ Trong trudng hop ngudi yéu ciu cip ban sao tir so gdc 1a nguoi duoc quy
dinh tai khoan 2 va khoan 3 Piéu 16 cua Nghi dinh s 23/2015/ND-CP, dugc sira doi,
bd sung boi Nghi dinh sé 280/2025/ND-CP, co quan, t6 chirc tiép nhan va giai quyét
thil tuc hanh chinh thyc hién viéc khai thac, sir dung thong tin vé gidy t& chirng minh
quan hé ctia ngudi yéu cau cip ban sao tir s6 gdc voi ngudi duge cp ban chinh trén
Co so dir liéu ho tich dién tir (gidy khai sinh, gidy dang ky két hon). Truong hop
khong khai thac duoc thong tin hodc thong tin khai thac dugc khong day du, khong



chinh xac thi co quan, ngudi c6 tham quyén tiép nhan, giai quyét tha tuc hanh chinh
yéu ciu ca nhan, to chirc bo sung thanh phan hd so dé giai quyét thu tuc hanh chinh;
déng thoi dé nghi c4 nhan, t6 chtrc thuc hién cap nhat, diéu chinh thong tin trong cac

co sO dir licu theo quy dinh cua phap luat.

Cach thire thuc hién:

Hinh | Thoi | Phi, Mo ta
thitec | han | 1€
nop giai | phi
quyét
Thoi han thyc hién yéu cau chung thyuc 13 ngay trong ngdy co
Truc |0 Ngdy quan, :[6 chtee tiép n‘hén yéu cau hodc trong ngay 1am viéc tiép theo
tiép lam néu tiél? nhén yéu cau sau 15 gid. Thoi hal:l duoc tin,h tor ngay co ’
vide quan, t6 chirc nhan du ho so hop 1€ truc ti€p, theo dau buu dién dén
hodc theo thoi diém hé thong dich vu cong ghi nhan da nhan dua ho
so hop I¢.
Thoi han thyc hién yéu cau chung thuc 13 ngay trong ngdy co
Truc |0 Ngay quan, ,té chuc tiép n‘hén yéu cau hodc trong ngay lam viéc tiép theo
tuyén 1am néu tiép nhan yéu cau sau 15 gio. Thot hE_ll:l duoc tin,h tor ngay co ’
vide quan, t0 chirc nhan du ho so hop 1€ truc ti€p, theo dau buu dién dén
hodc theo thoi diém hé thong dich vu cong ghi nhan da nhan du ho
so hop I¢.
Thoi han thyc hién yéu cau chung thuc 13 ngay trong ngdy co
Dich vu|0 Ngay quan, ,té chuee tiép nhén yéu cau hodc trong ngdy 1am viéc tiép theo
buu lam néu ti€p nhan yéu cau sau 15 gio. Thot han dugc tinh tir ngay co
chinh vide quan, td chirc nhan du ho so hop 1€ truc ti€p, theo dau buu dién dén
hodc theo thoi di€ém hé thong dich vu cong ghi nhan da nhan da ho
so hop I¢.
Thanh phén ho so:
Bao gom
Tén gidy to Maiu don, S6 lwong
to khai
+ Mot trong cac gidy to sau: Can cude dién tir; ban chinh hodc Bén chinh:
ban sao cua Thé can cudc cong dan hodc Thé can cudce hodc 1
Giéy ching nhan can cudc hodc HO chiéu hodc giéiy tor xudt Ban sao: 0
nhap canh hodc gidy to c6 gia tri di lai qudc té con gia tri st
dung;
+ Ban chinh hodc ban sao ¢ ching thuc gidy to chirng minh
quan hé véi nguoi duoc cip ban chinh trong truong hop ngudi




yéu cau 1a nguodi dai dién theo phép luat, nguoi dai dién theo Ban chinh:
iy quyén ctia ca nhan, to chirc duoc cip ban chinh; cha, me, 1

con; vo, chong; anh, chi, em rudt; nguoi thira ké khac cua Ban sao: 0
ngudi duoc cip ban chinh trong trudng hop ngudi d6 di chét.

Luu ¥: Khong yéu cau ngudi yéu cau cip ban sao tir s6 goc nop

gidy to ndy khi co quan giai quyét thu tuc hanh chinh khai thac Ban chinh:
dugc thong tin ve gidy khai sinh, gidy dang ky két hon trén Co 0

sO dir liéu ho tich dién tir Ban sao: 0

Po6i twong thwe hién: Cong dan Viét Nam, T6 chirc (khéng bao gdm doanh

nghiép, HTX)

Co quan thue hién: Co quan, t6 chitc dang quan 1y s6 gbc
Két qua thwe hién: Ban sao dugc cap tir s6 g
Can ctr phap ly:

S6 Ky hiéu

Trich yéu

Ngay ban hanh

23/2015/NDb-CP

Nghi dinh 23/2015/ND-CP

16-02-2015

01/2020/TT-BTP

Thong tu 01/2020/TT-BTP

03-03-2020

07/2025/ND-CP

Nghi dinh s6 07/2025/ND-CP ngay
09/01/2025 ciia Chinh phii sira d6i, bo sung
mot sb diéu cua cac Nghi dinh trong linh vuc
ho tich, quéc tich, chirng thyc.

09-01-2025

280/2025/Nb-CP

Nghi dinh s6 280/2025/ND-CP sira ddi, bo
sung mot sé diéu ciia Nghi dinh s
23/2015/ND-CP vé cép ban sao tir s6 goc,
chirng thuc ban sao tir ban chinh, chiing thuc
chit ky va chtng thuc hop dong, giao dich,
duoc sira doi, bd sung boi Nghi dinh s6
07/2025/NDb-CP

27-10-2025

66.7/2025/NQ-CP

Nghi quyét 66.7/2025/NQ-CP ngay
15/11/2025 ciia Chinh phu quy dinh cat giam,
don gian héa thu tuc hanh chinh dya trén dir
liéu

15-11-2025

Yéu cau, dieu kién thuc hién: Co quan, t6 churc can cir vao so6 goc dé cap ban

sao; ndi dung ban

sao phai dung theo sb gdc.
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