UY BAN NHAN DAN CONG HOA XA HOQI CHU NGHIA VIET NAM

XA NGHiA PAN Poc lap — Tw do — Hanh phiic
Sb: 89 /KH-UBND Nghia Pan, ngay05  thang 5 ndm 2026
KE HOACH

Trién khai, thue hién sir dung tri tué nhan tao (AI) trong cong viéc
doi v6i can bg, cong chirc co quan hanh chinh nha nwéc xa Nghia Pan

Thuc hién Ké hoach s6 49/KH-UBND ngay 11/02/2026 ctia Ban Thuong
vu Pang oy vé day manh chuyén d6i sd, tng dung Khoa hoc - Cong nghé, doi méi
sang tao nham xay dung nén hanh chinh hién dai, nang cao hiéu qua quan 1y va
phat trién Kinh té - X3 hoi giai doan 2025 - 2030 trén dia ban xa Nghia Dan; Ké
hoach s6 25/KH-UBND ngay 03/02/2026 cua UBND xi Nghia Dan vé viéc trién
khai thue hién cong tac Chuyén ddi s6 xa Nghia Pan nam 2026;

UBND xa Nghia Pan xay dung K& hoach trién khai, thuc hién viéc sir dung
Al trong cong viéc d6i voi can bd, cong chirc co quan hanh chinh nha nudce trén dia
ban xa vo1 cac ndi dung nhu sau:

I. MUC PiCH, YEU CAU

1. Muc dich

- Tung budc dua cac cong cu Al vao hd trg cong viéc hanh chinh, chuyén
mon, gop phan rit ngan thoi gian xir Iy cong viée, nang cao chat lugng tham muu,
téng hop, bao céo va phuc vu nguoi dan, t chue.

- Nang cao nhan thurc, k¥ ndng str dung cong cu Al cho doi ngli can by, cong
chtrc, vién chtc; hinh thanh thoéi quen tGng dung cong nghé trong giai quyét cong
viéc hang ngay.

- Tao co so dé chuan hoa quy trinh dang ky, quan 1y, huéng din sir dung tai
khoan AI; dong thoi bao dam an toan thong tin, bao mat dit liéu trong qua trinh khai
thac va su dung.

2. Yéu ciu

- Viéc trién khai phai bao dam thiét thuc, hiéu qud, phu hgp chirc nang, nhi¢m
vu cua tirng phong, by phan va diéu kién thyuc té cua cac co quan hanh chinh nha
nudc trén dia ban xa.

- Ung dung Al dung quy dinh ctia phap luat, quy dinh vé bao vé bi mat nha
nudc, bao mat dit liéu ca nhan, an toan thong tin va cac quy ché ndi bd co lién quan.

- Xéc dinh rd trach nhiém cta timg phong chuyén mon trong to chirc thuc

hién; bdo dam co6 ki€m tra, hudng dan, so két va dé€ xuat di€u chinh khi can thiét.
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I1. NOI DUNG TRIEN KHAI, TO CHUC THUC HIEN

1. Tuyén truyén, quan triét va hwéng din nhin thirc vé Al

T chtrc phé) bién muc tiéu, ndi dung va pham vi trién khai ké hoach; hudéng
dan can bd, cong chirc nhan dién dung vai tro cua Al 1a cong cu hoé tro cong viéc,
khong thay thé hoan toan trach nhiém chuyén mon, trach nhiém kiém duyét va trach
nhiém phép 1y cta nguoi thyuc hién.

2. Ping Ky, cap phat va quan 1y tai khoan Al

R4 soat nhu cau st dung cua can bd, cong chirc theo vi tri viéc lam. Tong
hop danh sach ding ky tai khoan Al phuc vu cong viéc va thuc hién huéng dan
dang nhap, kich hoat, sir dung ding muc dich va theo doi hi¢u qua st dung.

3. Thue hién viéc ing dung Al vao mét sé6 nhom cong viée trong tim

- Hd tro soan thao, chuin hoa, kiém tra thé thirc vin ban hanh chinh; xay
dung du thao bao cdo, ké hoach, thong béao, gidy mdi, bai phat biéu, ndi dung tuyén
truyén.

- HO tro téng hop sb liéu, tom tit tai lidu, hé théng hoa nd1 dung cudc hop,
xay dung dé cuong, chuan bi noi dung lam viéc, lich cong tac.

- HO tro x4y dung ndi dung truyén thong, phd bién phap luat, thong tin tuyén
truyén trén hé thdng truyén thanh, cong thong tin dién tir, cac trang mang xa hoi clia
dia phuong.

- HO tro tra clru, goi ¥ phuong an xir 1y cong viée, xay dung biéu mau, cau
hoi — dap phuc vu cong tac hudng dan, tiép nhan va xir 1y yéu cau cta nguoi dan.

4. Bao dam an toan thong tin khi str dung Al

Khéng nhap 1én cac nén tang Al cac thong tin thudc danh muc bi mat nha
nudc, dir liéu nhay cam, dit li€u cd nhan chua dugc phép cong khai hoac ho so, tai
liéu ndi bo chua duoc kiém duyét. Moi san phém do AI hd tro tao ra phai dugc can
bd, cong chirc kiém tra, x4c nhan trudc khi phat hanh hodc str dung chinh thirc.

I11. LQ TRINH THUC HIEN

1. Ban hanh ké hoach, quan triét, pho bién ndi dung ké hoach:

- Thoi gian thuc hién: thang 5/2026

- Co quan chu tri: phong Van hod — Xa hoi

- Co quan phdi hop: cac co quan hanh chinh nha nudc cip xa

2. Ra soat nhu cau, tong hop danh sich va ding ky tai khoan Al cho can
b9, cong chirc:
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- Thot gian thuc hién: thang 5-6/2026

- Co quan chu tri: phong Van hod — Xa hoi

- Co quan phéi hop: cac co quan hanh chinh nha nuéc cip xa

3. Tap huin, hwéng din sir dung, ing dung vao cong viéc:

- Thoi gian thye hién: Thuong xuyén

- Co quan chu tri: phong Van hod — Xa hoi

- Co quan phéi hop: cac co quan hanh chinh nha nuéc cip xa.

IV. KINH PHi THU'C HIEN

Kinh phi thue hién duoc bd tri tir ngudn ngan sach nha nudc; ngudn tai tro
vién trg, huy dong tir xi hoi, cong dong va cac ngudn hop phéap khéc.

V. TO CHUC THUC HIEN

1. Phong Van héa - Xa hoi

- La don vi dau méi chu tri tham muu UBND x3 t6 chuc trién khai cac ndi
dung cua K& hoach nay.

- Chu tri tuyén truyén, hudéng dan, pho bién k¥ ning co ban vé sir dung Al
trong cong viéc cho can b, cong chirc thudc cac co quan hanh chinh xa.

- Ra soat, tong hop nhu cau va thyc hién ding ky tai khoan Al cho can bg, cong
chure co quan Bang tty, HDND, UBND, UBMTTQ xa; Trung tdm phuc vu hanh chinh
cong; Trung tdm Cung tng DVC, cac phong, ban chuyén mon c6 lién quan.

- Tham muu xay dung tai li¢u hudng dan sir dung Al an toan, hi€u qua; theo
ddi tinh hinh kich hoat, sir dung va tong hop kho khin, vuéng méc trong qué trinh
thuc hién; dinh ky bao cao UBND xa két qua trién khai va dé xuét, kién nghi cac
giai phap nham thédo g& kho khan, vuéng méic hodc phat huy hiéu qua trong qua
trinh trién khai, t6 chirc thyc hién.

2. Phong Kinh té

Phong Kinh té chi tri tham muu UBND x4 can ddi, bd tri kinh phi thuc hién
cic nhiém vy dam bao theo Ké hoach.

3. Céc phong, ban chuyén mén, cac co quan, don vi hanh chinh cap xi

- Ctr can b dau mdi phdi hop ra soat nhu cau sir dung AL Tham gia ddy du
cac hoat dong hudng dan, tap hun va trién khai theo ké hoach.

- T6 chuc ing dung Al vao cac cong viéc phi hop voi chie nang, nhiém vu
ctia don vi; chju trach nhiém kiém duyét ndi dung, két qua dau ra trude khi st dung
chinh thtre.
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- Pinh ky hoic khi duoc yéu cau, phan anh tinh hinh trién khai, hiéu qua, kho
khén, vuéng mic vé UBND x4 (qua phong Vin hoa - X hoi) kip thoi xtr 1y, thao gd.

Trén day la Ké hoach trién khai, thuc hién viéc st dung Al trong cong viéc
d6i voi can bo, cong chirc co quan hanh chinh nha nudc trén dia ban xa Nghia Dan,
UBND x4 dé nghi cac phong, ban, nganh, co quan, don vi nghiém tac trién khai
thue hién./. A} -

Noi nhan:

- S6 KH&CN tinh Nghé An;

-TT DU - TT HBND x3; (b/e)

- Chua tich UBND x4 ;

- Cac PCT UBND x3;

- Céc phong, ban, nganh, don vi cép X4a;

- Luu: VT. W

Lé Thi Thu Hing
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